. Georgia State Records Committee
Records Series Profile

{ Records Retention Schedule Lo
Application #881230-01 : Sheet: 1 of 1
| Schedule #:  74-0156-A
Effective Date: 09/26/96

Supersedes Schedule # 74-0156-A
Effective Date: 05/31/83

Agency Code: 0442
Agency: Department of Law

Creating
Office: Criminal Justice Division
Pdst-Conviction Section (Non-death Penalty)

Series/Title
Dates: Capital Felony Appeal and State and Federal Habeas Corpus Litigation Case
Files, 1969-[Ongoing]

Access: Confidential: O.C.G.A. § 24-9-21 and § 24-9-24
Class: Individual

Function
Documented: Representing the State in appeals of non-death penalty capital felony cases to the
Georgia Supreme Court, Eleventh Federal Circuit Court of Appeals, Federal
District Courts, and the United States Supreme Court; and defending habeas
corpus actions brought by inmates of State penal institutions.

Consists of: Case folder(s) for each containing copies of pleadings, briefs, court orders,
notifications, hearing transcripts, memoranda, and related documents.

NOTE: Case files meeting criteria for litigation of historical importance are
covered separately under Records Retention Schedule No. 92-0003,
"Litigation Case Files of Historical Importance.”

Amangement:  Chronologically by year case closed; thereunder alphabetically by name of
petitioner. ‘ '

index. Computerized locator index maintained by office
Media: Paper

Retention
Requirements: Administrative: Fifteen (15) years

Disposition
Instructions: \When case is closed, place case folder(s) in inactive file.
Cut off inactive files semiannually.
Transfer to State Records Center; hold fourteen-and-one-half (14.5) years.
Destroy.

This records series profile gives the records retention plan and disposition instructions
approved by the State Records Committee for the named records series by the named
creating office.

{W{_M«— 4/1 Y Z a5
Edward Weldon - Date
Secretary of State Designee '

CAA1\SCH\SCHAPP\74-0156A.WPD - APRIL 23, 1998




Georgia Department of Archives and History
State Records Center
/ Records Retention Schedule Appllcatlon
Resource Impact Statement

Application #881230-01 , : : - Sheet: 1 of 1

Schedule #: 74-0156-A

‘ i Effective Date: 09/26/96
Agency Code: D442

Agency: Department of Law - Criminal Justice Division, Post-Conviction Section (Non-death
. Penalty)

Series/Title

Dates: . Capital Felony Appeal and State and Federal Habeas Corpus Litigation Case

Files, 1969-[Ongoing]
Access
Restrictions: Conﬁdé{ntial: O.C.G.A. § 24-9-21 and § 24-9-24

The Department of Archives and History and the Office of Secretary of State request the following
information for planning and budgeting. GDAH/SOS agreements to provide storage and reference
services for these records will be conditioned on the information provided here.

‘Volume (in cubic feet) to be transferred if this application is approved: 266 *
Anticfpated volume (in cubic feet) of records to be transferred each year:___ 3108

au anization.
Number o]f?lmes % an?aéa/ él'dg tgat thee ﬁes in the nexl t?a?\s ere acwggon wnlrbe retrieved for ©
reference or other use by the creating office:

During the first six (6) months:___13 Second six {6) months: 13_

Can an increase in demand for retrieval of these files be anticipated at any time in the life of these files?

Yes: No:_y If *Yes”, explain:

Do the files in this series require any special handling? Yes: No:_x If “Yes™, explain:

Will records be transferred in standard records center storage containers (10"x 12"x 15" nominal size)?

Yes:._x No: If “No”, describe:

Type storage container: Size:

(height x length x width)
Attach a sample page from the folder inventory you plan to send with the records transferred to the State
Records Center. A listing of each folder by title, in the same order as the folders are arranged in each
box, must accompany the request for transfer and storage.

Submitted by:__Donna Strickland, Records Management Officer 10/9/96

Name/Title of Department of Law Representative . Date
Received by: W s L~ . 1’? 7"//@
Name/Title of lDepartment of Archives Representative Date

Cc\1 \SCH\SCHAPP\74-01 56A.WP6



/ L35 -1T7 ()
) OFFICE OF THE SECRETARY OF STATE
'  APPLICATION FOR RECORDS RETENTION SCHEDULE |8y 0 T0r Actines AND MISTORY
. RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—RM-—1 for instructions on completing this form. Forward signed original to v
Department of Archives and History, Records Management Division, 330 Capitol Avenua Atlanta, Georgia, 30334
Attention: Scheduhng Sectlon i o
| FOR AGENCV USE ] 1_‘ Agency Address 2 FOR RECQB“DASLANAGEMENT USE
Application Date ’ State Law Dept. - Criminal Div. Application Number
3/21/83 132 State Judicial Bldg. 7]&_ | 5(0 %
Application Number © gglcaglto (];Asgggg 2 ‘ Date Received Date Comp!eted
anta 'Y g
’ APR 21 1983 | MAY 3 19g5
S ., DU — — L -
2. Person to Contact Working Title Telephone Number
Wllllam B. Hill, Jr., A551stant Attorney General 656 3359
(3. Action Requested B I ]

a. [0 Establish Retention Schedule; rtacord will continue to accumulate.
b. [l Dispose of present accumulation; no further accumulation anticipated.

c. B Amend Application No.._74=156_______ Check One: XJ Change; [ Supercede; O Void

4.

Dates of Series 5. Records Series Title (fo/lowed by title used in office; if different)

Earliest - Latest Inactive capital felony appeals and state and federal

habeas corpus case files.

1969 | Current |

6.

Division and Office Function "~ What is the function of the Division and the Office in which this record series is created?

The Criminal Division represents the State in appeals to the
Supreme Court of Georgia, 1llth Circuit Court of Appeals, Federal
_District Courts, United States Supreme Court of convictions of
capital felonies and defends habeas corpus actions brought by
inmates of State penal institutions.

Included are copies of pleadings, briefs, court orders, notifications,
transcripts and memoranda. Files are arranged alphabetically by
name of petitioners.

1

%

7.

Record Series Description This file contains the following documents (include form numbers and titles, if any)
Attach samples of the file.

Documents relating to:
Included are:

Copies of pleadings, briefs, court orders, notifications,
. transcripts and memoranda.

Fileisarranged: Alphabetically by petitioners' names.

8.

9.

Monthly Reference Rate How often are records referred to which are:
One to six months old _.ﬂw__ Seven to twelve monthsold __10___; Thirteen to twenty-four monthsold __ 8 ___;
4 ? :

| twenty-five months and older

Armual Rate of Accumulation of Reoords _ T

Letter -size drawers

: Legal-size drawers ______; Shelves________; Other (specify) 33 boxes vr.

-,

. . ~ ~
S TS S e NN

AR—

50-71; Rev, 76 - - (Over)




YES | NO | 10. Questionnaire (Place an **X"* in the proper column} 7 ) v Tty =
. - ) . L™
X 2 :: :::: :':;;?:??:,wphof tpxe s%r'heé? appropriate court e : L )
b. Does the series oontam cohfldentlal information requiring security handling? If yes, cite law or regulation. |
X1 ] Attorney-Client’ Pr1v1lege, §§ 24-9-21 & 24-9-24 e
X | _c. lsthis a vital record? ~ o :
X | d. Does this series have hlstorrcat or long term research value? ' :
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
X documents be scheduled separately?  _ __. - . '
X 7j.___]uj&mformatuwn1amed in this series ever Qubhshed? If xe_sgttach copy,
_ g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
X If ves, attach copy, I - :
h. Is there a duplication of this series in vour office, or in another offlce or agencv?
S R f ves, where? L N
_F,,Lﬁ._lnhjjgrjeswmmaaﬂ,@gujaﬂy microfilmed? S '
X ._Does the record series result in a computer printout? I . -
1. Retention Requirements fThe following requires the series to be kept
a. State Law years. - d, Audit pertod - : — years,
b. Statute of limitation years. e. Administrative need .10 _years,

c. Federal law P years. f. Federal retention instructions ___.__years,

Attach copy or excert of laws or regulations. Explain administrative need.

12. Approved Dnsposmon lnstructrons This agency ‘recommends that the file series be cut off at the end of each:
X Calendar Year; O Fiscal Year 3 Other : e —then,

X1 Hold in the current files area —month{s) __2  vyear(s); then
O Transfer to local holding area; hold year(s); then
“ K Transfer to State Records Center;hold 8 __vear{s}; then
x Destrov. ' .
O Transfer to State Archives for permanent retention. -
O Other (Specify)

{ ‘
. ”
These instructions apply to all prior and future accumulations of the series ]
Date Records Management Officer (Signature) | Dpate
_351502QQ0 Grnee. Pins2tand | 3-20-83
" State Records Committee (Signature) Date

graph 12 are approved.
(If disapproved, attach letter
of explanation.) (

P4 State Auditor/Designee W B ‘ ;;-}HS
%ﬂetaw of State/Designee w_w_, o 1%y /Aa}zg

| Attorney General/Designee W/ B2 7-$5 %
AR—50-71; Rev, 76 {Re e ' -




2338/ ‘/‘ o3 3 -/ 7
X

, - © STATE . ] OPFPICE OF BECRETARY OF STATE PAGE
[i]3 App] 1 Ca t 1 On for DEPARTMERT OF ARCENIVES & NISTORY 4 i
ciorga WECORDS DISPOSITION STANDARD  seconvs mamacaxens prviaron
1 ,Applicaticn Date TRSTRUCTIONS | See separate inatructions for completion of | FOR RECORDS MANALEWENT DIVISION USE
May 7’ 1974 front and PtulP:l‘l of th: form. Sign original and Tuo copies Date Mecelived Application lo,‘ Date Cn;ylrl-l
2 .Alrnrr éﬂvllcnnen Ro. and forward to Departmant of lr?hiunc and History, Attention. MAY ‘ 5 197a ' vq-‘sb MAY 3 ‘ 1974
Records Management nf,'t'e:’r‘ ) .
3 .Actlﬁ!, Pivietrn, fubdivieion & Admainistering Office Addreas : : .Per-nn to Coptart
Law Department _ g
Div. III Criminal - Robert H. Shell
State J\J.diCial Building 5 Working Title Tei. Nn.
Atlanta, Georgia 30334 ' Offlce Manager 656 -3328
T.ACTION REQUESTED To Amend Application No. 10 dated 9-14- -71
EE¥ ESTABLISH DISPOSITION STANDARD; [ii DISPOSE OF PRESENT ACCUMULATION;

RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

8 .Earliest & Latest [9.Exact Series Title
Dates of Series -

1969-1973 Inactive VCapital Felony_Appeals and Habeas Corpus Case Files

fQ?What is the function of the office in which this record series is created?

The Griminal DIVTS|on provides legal advice to the Department of Offender Rehablll— '
¢ pation, the Department of Public Safety, and the State Board of Pardons and Paroles.
I+ represents the State in appeals to the Supreme Court of Georgia of = convictions

‘ of capital felonies and defends habeas corpus actions brought by inmates of State

! penal institutions.

[

[rovuive k.ol
11. Thlsif*TE contains the following documents (1nc1ude form numbers and titles, if any,
and flle arrangement ).

Documents relatihg to: Defense in State and federal courts of ca |+cxl felony ahc.'

ibeak corpug appeals brought about by inpates of §tate penal in - o
tutions. . . _ - S

| : : .»

1 Included are: Copies of pleadlngs;ibrlefs' court orders; s
notlflcatlons‘ transcripts; -and memoranda. - e

je ; Flle is arranged Numerically by case number.

-— r._r
ATTACH SAMPLES OF THE FILE R
h - e ———
1 2 . EQUIPMERT nCCIUPFIEDL Ba. of Drawers Cu. Pt. or lecoru‘ﬂ No. of Dravers Cu. Pr. of Records
Cetteraire Fite Dravers i - ANRUAL RATE OF ACCUMULATION 12 30
b o ' r s ° o [ ) In Officeln) In Storege Ares{s)
Legul-4lie File ravers loor Spece Occuple squares Feet
, 30 0
R . hﬁ Lawt PrecedingfAll Prior
Legal Slze TAB flle Year'sn Year's Year's Years'
— . drawers ‘ 32 80
AVERAGE DATLY HEFERENCES E
! .151.075 (.05 .03
Cartons, storage 33 33 (per file drawer)

Torm. AR-50-T)
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PAGE .2 _

»

QUESTIONNAI RE Place an “1” 1n the proper columan. If ansver is "YES,” plesse expiain T B ', ] Y‘E:S‘
13. Is this the Record Copy ?f the series? | X] [”]
14, Is there a duplication of this series in another office or agency? ; : X1 [
The essential papers are filed in the appropriate courts. ‘
15. Is the information contained in‘ thls series ever summarlzed or published? []1 [R
Attach copy of summary or publlcatlon -
16. Does the seriés contaln classified information requlrlng security handllng'? [] [
17. Does the series initiate, amend or terminate agency policies a.nd procedures? L] [H4
18. Could the functlon be performed if the files were lost or destroyed? K1 1
Could reconstru¢t files from court records.
19. Is the series (or major portion of it) regularly miecrofilmed? If yes, why? (1 [X
20. Does the record series pf'ovide data as input to an EDP file? (] [X
21. Does the record series.contain documentation produced as EDP printout? R I I ¢
22. Has the Federal Government issued instructions governing the retention/dispo- [ ] [¥

sition of these files? e e
N g . . . . R O - L - W I SRR ) Y

23..Will §ere be a need for these records 10, 15 yevs‘i.f's‘from now? 'If ¥Bs;What? ¥2-POCO[X

2L, REQUIRE"EPETS e followmg requlres the flles to f)e kept ears: o
There is no specific requirement. - ol Sa

a.[JSTATE ©b.[]STATUTE OF c.[]AUDIT d. [ JFEDERAL e.K]ADMINISTRATIVE £.[ JHISTORICAL
LAW : LIMITATION - PERIOD ’ LAW DECISION VALUE )

. (Cite Law, Statute, or other reason for the retention requirement)
After the court acts on a case, it is advisable to retain file for about
seven (7) vears for use if inmate submits another appeal. Some courts do
not file briefs; only available copy is in these files.
25. AGENLY RE COMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -PICALENDAR YEAR -[]FISCAL YEAR -[]OTHER othen:
[X] Hold in the current files area . month(s)/ year(s):

[X] Transfer to [X] State Records Center [ '] Local Holdmg Area; hold 4 year(s):

[X] Destroy. N

[ 1 Transfer to State Archives for Jpermanent retention. te r;_.-:

[']‘Destroy immediately after catdofe 2T ' : R 2 L2
{ ) other: (Specify) . - Cn G .ca..

The number of references to files within 3 years  after closing makes it adVLSabl
to have files in current files area as many appeals are reopened or the person
files another appeal. After seven years, chances of another appeal are remote.

R

v.”(l'n/&fcate briefly rationale for recommendations above/or write additional remarks): - i

% fficer (Signature) /j‘%y OTHER REQUIRED SIGNATURES DATE
26. Recommendations |Agency Head/Deszgneé e 1§;Z/A222;'
in paragrapho 25 Approved Disapproved ’7% _ J7/3‘/7y

are: & ate Auditor/Designee - . _ . '

_-_a( #o "Approyed Disapproved| & .. T \Q_\,\\M o P T
STATE RECORDS| JSecre of State/Degignee ; VIS T

COMMITTEE [1 Approved [ ] Disapproved -7, 5{;231;2

Attofndy General/Designee

Approved Disapprove - o2

. s —



Agency Code:
Agency:

Creating

office:

Seriss

Title/Dates:

Access:
Class:

Related to:

AT s i A bk el L L

STATE OF GEORGIA
RECORDS SERIES PROFILE
RECORDS RETENTION SCHEDULE
APPLICATION # 920304-01 ‘ Sheet 1 of 2

SCHEDULE : 92-0b03

s : EFFECTIVE DATE:  12/30/92

0442
Law Department

All Divisions

“Litigation [Case Files] of Historical Importance,” ca. 1965
and oontlnun}g

Confidential (O.C.G.A. 50-18-98, 24-9-21, 24-9-24)
Individual

The Law Department’s representation of the state and its officers and
employees in all federal and state courts in civil and criminal matters. The
case files selected for inclusion in this records series are those determined
to have continuing value not only as research material for other current
and future cases, but as historical data. Division directors select, based
on the eight factors below, cases from their division that document
“litigation of historical importance.” The Attorney General, or his
appointed designee, makes the final determination on which cases to include
In the series.

Factors considered in_selecting “litigation of historical importance:”

1.

Any case which was heard by the U.S. Supreme Court, any case before the
Georgia Supreme Court, or Georgia Court of Appeals or a federal court
which (a) declared a state law to be unconstitutional, or (b) concerned the
powers of the Governor, the Supreme Court, the General Assembly or State
Government.

Any capital felony case in which the defendant was executed.
Any criminal case In which a siate elected . officlal or an appointed officlal

who Is the chief administrative officer of a state department is charged
and Iin which the charge is related to official conduct. .

Any case which had an impact on conditions in soclety or which captured -

the attention of the public and was widely reported throughout the entire
course of the case in the news media.

Any case In which the state brought suit against individuals or
corporations in which the state sought damages, fines, or recovery
exceeding $10,000,000.00.

Any case the results of which caused a significant changes in state law.

continued on sheet 2 of 2




STATE OF GEORGIA
RECORDS SERIES PROFILE
RECORDS RETENTION SCHEDULE
APPLICATION # 920304-01 ' Sheot 2 of 2

SCHEDULE #: 92-0603

EFFECTIVE DATE: 12/30/ 92

7. Any litigation involving State tax revenues in excess of $500,000.

8. Class action and/or prison condition cases with court orders requiring
compiiance for an indefinite or lengthy period of time.

Included in the "Litigation [Case Files] of Historical Importance” are
correspondence, pleadings, research, evidence, exhibits, transcripts of
hearings and Mdepositions, and other records relating to the case.

Case files not designated "Htigation of historical importance" are
maintained in accordance with the retention schedules approved for the
case files of each division.

arrangement: By case file; case files are arranged as listed on the inventory.

Retention \
rRequirement: Continuing retention for historical and legal purposes.

Media: Paper

Disposition
Instructions: Cut off when case is concluded;
Hold in current files area (1) year;
Transfer to State Archives for continuing retention.

This records retention plan gives the State Records Committee approved retention
instructions for the named records series by the named creating office.

Y noand| Wit o w1492

Edward Weldon U Dpate
.Secretary of State Desighee : '

rgs G92-01 12/18/92




